Instructions for the use of the SpR Training Website Template
C Dunkley

The template is essentially a group of files and folders that have been created to allow easier development of a website.  The following is still required in order to develop and manage a website

1. A computer with internet access

2. Microsoft Frontpage (alternative web development software can be used but some of the in built functions of the website will not work and would need to be changed) and a FrontPage manual
3. An individual or group of individuals who will develop and subsequently manage the website

4. A site/domain for the website to be hosted. This site will need to have FrontPage server extensions available and activated.  Hosting services without this facility will not mean that a number of the functions of the website will not work.  Ideally the manager of the website (yourself) has the ability to easily upload updates to the website directly and this needs to be considered when deciding on a hosting option.  Hosting options include:

· An independent hosting company which will allow you to purchase a domain name (e.g. www.oursupertraininingwebsite.org.uk) and then host the site for you

· A hospital website

· A deanery website

5. Funding to establish and maintain the website.
You can download the template website by registering your interest at www.amieonline.org.uk and following the training template links.  A self extracting file containing the relevant web folders can then be downloaded or emailed to you.

Follow these steps carefully to get your template up and running

1. extract the downloaded file to a convenient location on your computer

2. open Microsoft FrontPage and select file then import

3. Select import wizard and follow the wizard steps

4. Specify a new location for the web - typically ‘My Webs’ in My documents’

5. Select ‘where do you want to import from’ -‘on a source directory of files on a local computer or network’. Browse to find the downloaded and extracted folder ‘training website template’. Make sure ‘include subfolders’ is selected.

6. Press ok

7. All the files and folders within the website template should now appear within FrontPage

8. open the index page first
9. right click on the page and select ‘shared borders’
10. select ‘top border’ and apply to ‘all pages’  (this will create a common top border on all pages- if you are not using FrontPage then you can use the ‘include’ page function to include ‘top.htm’ in the ‘borders’ folder.

